TO:

All Booth-Sponsoring Groups

FROM:
Greenbelt Labor Day Festival Committee, Inc.



Box No. 2, Greenbelt, MD 20768

DATE: 
June 1, 2010
SUBJECT: 
Reservations for Labor Day Festival Booth

Labor Day is just three months away and with it the annual Greenbelt Labor Day Festival.  Your organization either sponsored a booth in the past or has expressed an interest in sponsoring a booth this year. The Labor Day Festival Committee welcomes your participation as it is mutually beneficial to your organization and to the community of Greenbelt.

Enclosed please find a page with a booth sketch along with a page for information relative to your organization and its needs. Please be as specific as possible! We cannot stress enough the importance of being clear and precise as to the equipment being used, the number of electrical outlets needed, the amount of electrical power required, and any overnight power needs.

Booth fees are fifty dollars ($50.00) for a regular-sized booth or space (8’x8’), one hundred dollars ($100.00) for a double-sized booth or space (8’X16’), and one hundred fifty dollars ($150.00) for a triple-sized booth or space (8X24’). This fee helps defray the cost of insurance for the booths and also the commissions for bandstand groups that draw crowds to the carnival. If your group plans to have its own pre-built booth, a fee of fifty dollars ($50.00) per 8 feet or fraction thereof must be paid for the use of the space. This should also be noted on the booth sketch.

After the Festival, your group must pay a 9% commission based on the gross income (total money received from the customers without deducting any expenses). There is a minimum $300 commission for all organizations that use vendors. If a sponsoring organization withdraws its booth after August 1, 2010, the booth application fee will not be refunded unless a substitute organization is available. 

Keep in mind that we cannot reserve a booth for you this year if you did not send the Festival Committee your commission for last year.
As we did last year, we will ask that each booth provide us with an accounting of the previous day’s receipts every day at about noon. Accounting for Monday’s receipts can be submitted with the final payment.

Groups wishing only to hand out information about themselves or their functions can reserve a table on Information Day, the afternoon of Saturday, September 4. 

Please complete all the information on the booth information page and return it along with your booth fee NO LATER THAN JULY 31st. All checks should be made payable to: “GLDF Committee, Inc.” and sent to: Greenbelt Labor Day Festival Committee, P.O. Box #2, Greenbelt, MD 20768.

If you have any questions, please email laborday@greenbelt.com.

P.S. Real estate, i.e., “booth space”, is at a premium! Booths will be assigned on a “first come, first served” basis. We encourage you to get your information back to us as soon as possible.

Sincerely,
Davina Johnson

Greenbelt Labor Day Festival Booth chairperson

Rules for booth participants

Each Labor Day Festival booth participant organization must read and sign the rules of

the festival and return with their application in order to participate in the festival. Any

application received without a signed agreement will be returned to the organization.

All booths selling food products MUST comply completely with all State, and County

food handling regulations. Those organizations that contract with professional food

vendors must inform them of the State Health Department’s ruling that all food booths

must be completely enclosed and/or screened in order to obtain a health permit. This

includes vans, trailers, and booths brought and used by Professional food vendors.

Screened booths are provided by the Festival Committee and the City to organizations

selling food that request a booth. Violation of the health regulations at any time during

the festival is cause for a booth to be closed by the State Health Department or by the

Festival Committee.
It is the policy of the Greenbelt Labor Day Festival Committee to prohibit

duplication of foods, games and activities. An organization new to the Labor Day

Festival should check with the Carnival Chair to make sure that it is not planning to

have the same food, game or activity as another organization. Previous participants

should also check if they are planning to change their activity or food. The only

exception to this policy is the sale of sodas, water, candy, chips. Any organization

may sell any type or brand of the mentioned products. Up to three items may be reserved

by each organization.
All booth participants must open, and remain open during the working hours of the

festival. Exceptions must be approved by the Festival Committee in advance.

All booth participants must remove all vehicles from the festival grounds 15 minute prior

to the opening of the Festival. No vehicles (Other than emergency vehicles) will be

allowed to on the Festival grounds during the operating hours. This includes the ramp

coming up from the lower parking lot, and the two access driveways from Crescent Rd.

Any new product introductions must be approved by the Festival committee prior to

advertising, or service.

Excessive profanity will not be tolerated; booths must be family-friendly.  

Each booth must have a member of the sponsoring organization present during all

operating hours.
All booth participants must file a DETAILED financial statement within 30 days of the

close of the Festival. This statement needs to detail all money received. Please note that

you are no longer able to deduct any expenses whatsoever when calculating the 9%

commission. The Labor Day Festival Committee reserves the right to review and

audit, and organization financial statement.
The Labor Day Festival Committee makes every effort to accommodate the wishes of the

organizations with regard to the physical placement of their booth on the festival

grounds, however we make NO guarantees, and it is completely up to the discretion of

the committee as to the placement of all booths.
A representative from All booth participants must be present for the last Festival

committee meeting on the Tuesday, August 30, 2010.  Failure to comply with any of the listed rules of the Labor Day Festival or direction from the Festival Committee may result in suspension or forfeiture of the privilege to participate in the Greenbelt Labor Day Festival during the current festival or at future festivals.
My signature below indicates I have read and agree to comply with the rules listed above.
Organization___________________________________________
Names (Print) __________________________________________
Title___________________________________________________
Signature _______________________________________________
The City of Greenbelt Advisory Committee on Environmental Sustainability (Green ACES), in order to reduce the amount of waste going to landfills and the costs associated with landfill tipping fees, requests that vendors, caterers and booth operators reduce and manage their waste more effectively during the Greenbelt Labor Day Festival.
Green ACES, with the support of the Greenbelt Labor Day Festival Committee, Inc., requests that vendors and booth operators:

1) Sell all food and beverages in packaging made of post-consumer waste and/or packaging that can be recycled in the city, such as aluminum beverage cans, cardboard drink holders and trays, and recyclable plastics.  (Note: Plastic clamshell containers are not recyclable in the city.  Additionally, all Styrofoam™/polystyrene products, including cups, plates, clamshell containers, etc., are not recyclable in the city.)

2) Ensure that any waste bins used by the vendor at the Festival are sorted so that recyclable materials are in recycling bins and non-recyclable materials are in regular trash bins for city removal.

3) Review the attached flyer that explains the recycling guidelines in the city and provides information on who to contact with trash and recycling questions.

We appreciate your care for the environment of Greenbelt and hope that together we can ensure an enjoyable Festival and a sustainable future.

Sincerely,

Green ACES,
The City of Greenbelt.

